USER MANUAL

Memasukkan atau mengganti password email di Microsoft Outlook



1. Klik file
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2. Account Settings
3. Account settings

©

Account Information

Open & Export

1 vicky.mohammad@konishi-lemindo.co.id -
=L pop/sMTp

& Add Account

F Account and Social Network Settings

Change settings for this account or set up more connections,
® Connect to social networks.

Save As

Print

Office A~ _ount .
Account Settings...
Add and remove accounts or

Optians change existing connection settings.

box by emptying Deleted ltems and archiving.
Exit »_® Social Network Accounts
@ . s Configure Office to connect to
social networks.

a Rules and Alerts

=1 Use Rules and Alerts to help organize your incoming e-mail messages, and receive
Manage Rules updates when items are added, changed, or remaoved.
& Alerts




4. Double klik pada alamat email géﬁﬁ‘%gg\?vgﬂoy%oga{m?rmat'O”, masukkan/ganti

i
Account Settings » Change Account *
E-mail Accounts POP and IMAP Account Settings
You can add or remove an account. You can select an account and change its settings. Enter the mail server settings for your account,
E-mail  Data Files RSSFeeds SharePoint Lists Internet Calendars Published Calendars Address Books User Information Test Account Settings
’ﬁ New... S Repair.. "3 Change.. @ cetas Default % Remove & & Your Name: |1""Ii':k:‘r Mohammad | x: :ﬁ?:::‘::il??:guu test your account to ensure that
Name Type Email Address: |vick3r.mnhammad@konishi-l|
& vicky.mohammad@konishi-lemindo.co.id POP/SMTP (send from this account by default) Server Information T
/ Account Type: ‘ POP3 |
- : Automatically test account settings when Mext
@ Incoming mail server: |mail.konishi-lemindn.m.id | .is clickad Y g
Outgoing mail server (SMTP): |mail.konishi-lemindn.m.id |
Logon Information
User Name: |vick3r.mnhammad@konishi-l|
Password: |
Selected account delivers new messages to the following location:
- ember password
Change Folder  vicky.mohammad @konishi-lemindo.co.id\inbox
in data file \\..\Outlook\wvicky. mohammad @konishi-lemindo.co.id.pst ] :;m;mf logon usinggfecure Password Authentication
More Settings ...
Close < Back Mext = Cancel
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6. Klik close

Test Account Settings

Congratulations! All tests completed successfully, Click Close to Stop

continue,

Close

Tasks  Errors

=

Tasks

\{"Lng onto incoming mail server (POP3)
JEend test e-mail message

Status

Completed
Completed

/

7. Klik Finish

Change Account

You're all set!

‘We have all the information we need to set up your account.

< Back

Finish




